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राष्ट्र ीय प्रौधोगिकी संस्थान िोवा 

NATIONAL INSTITUTE OF TECHNOLOGY GOA 

(f”k{kk ea=ky;] Hkkjr ljdkj@Ministry of Education, Govt. of India)      

Js.kh ,&lhihMh, ds rgr vuqeksnu ds fy, vkosnu@ 

APPLICATION FOR APPROVAL UNDER CPDA – CATEGORY A 
---------------------------------------------------------------------------------------------------------------------------------------------- 

fdlh dk;ZØe esa Hkkx ysus ds fy,@lEesyu¼jk’Vªh;@varjkZ’Vªh;½@laxks’Bh@dk;Z”kkyk@izf”k{k.k 

dk;ZØe@if=dka,@,dLo@ 

FOR ATTENDING AN EVENT/ CONFERENCE (NATIONAL/INTERNATIONAL)/ SEMINAR/ 

WORKSHOP/ TRAINING PROGRAMME/SYMPOSIUM/JOURNAL/PATENT 

Hkkx d% lkekU; tkudkjh@ 

PART A: GENERAL INFORMATION 

 

 

 

 

 

 

 

 

 

1.  vkosnd dk uke@Name of the Applicant :  

2.  in@Designation : Professor / Assoc. Prof. / Asst. Prof. 

3.  Ekksckby uEcj@Mobile Number :  

4.  foHkkx dk uke@Name of the Department :  

5.  fu;qäh dh iz—fr @Nature of Appointment : Permanent/On Probation 

6.  (a) lhihMh, dk [kaM eSFkk o’kZ@Block year of CPDA 
: 

 

 (b) orZeku o’kZ ds fy, vkaofVr ihMh,@ 

      PDA allocated for the current year 

: 1 Lakh 

 (c) ihMh, fiNys o’kZ ls fd;k x;k@ 

      PDA carried over from last year 

:  

(d) dqy ihMh, miyC/k ¼ch++$lh½@ 

    Total PDA available (b+c) 

: 

 (e) orZeku foÙkh; o’kZ esa ihMh, ls nkok@vuqeksfnr@izkIr dh         

xbZ jkf”k@Amount already claimed/approved/obtained    

from the PDA in the current financial year 

:  

 (f) fu/kkZfjr ihMh, miyC/k ¼Mh&bZ½@ 

   Net PDA available (d-e) 

:  

7.  bl vkosnu esa ekaxh xbZ jkf”k@ Amount requested in this 

application 

:  
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Hkkx [k% dk;ZØe ds ckjs esa tkudkjh@ 

PART B: INFORMATION ABOUT THE EVENT  
 

1. (a) dk;ZØe ds uke@lEesyu@cSBd@dk;Z”kkyk@izf”k{k.k dk;ZØe@ 

Name of the event/conference/seminar/workshop/training program. 

 

 
  

(b) fo’k;oLrq@Theme:    

(c) LFkku@Venue :                                               

(d)  “kgj@City:                              ns”k@Country   :                                                   

(e) bl frfFk ls@Dates from ;gk¡ rd@to    

(f) iz—fr ds ckjs esa@lEesyu@fopkj xks’Bh@cSBd@Nature of Conference/Symposium/Seminar 

jk’Vªh;@National            varjkZ’Vªh;@International 

(g) vk;kstd dk fooj.k@Details of the organizer: 

 

   

8.  ;k=k dk mÌs”;@Purpose of visit 

(a) l= dk lapkyu@Chairing the session 

(b) vkaef=r okrkZ@iw.kZ O;k[;ku nsuk@eq[; Hkk’k.k@Invited 

talk/delivering plenary lecture/keynote speech 

 

 (c) ekSf[kd izLrqfrdj.k@Oral presentation 

(d) foKkiu izLrqfrdj.k@Poster presentation 

(e) vU; dksbZ Hkh@Any other 

 

9.  D;k vkius jk’Vªh; izkS|ksfxdh laLFkku xksok }kjk foÙk iksf’kr fiNys vkSj 

orZeku Nekgh esa fdlh lEesyu@dk;ZØe esa Hkkx fy;k gSA@ 

Have you attended any conference/event in the past and 

current semester funded by NIT Goa 

 

 gk¡@ugha@Yes/No 

(;fn gk¡] rks fooj.k nsa@If yes, provide details) :    

 

 

9. dkxth fooj.k@Details of paper 

(a) izLrqr fd, tkus okys dkxtksa dh la[;k@Number of papers to be presented :                                      

____________________________________________________________________________ 

 

(b) izLrqr fd, tkus okys dkxtksa dk “kh’kZd ¼dkxt dh izfr layXu djsa½@Title of paper to be presented 

(attach copy of paper) 

 

(c) dkxt dh iz—fr ¼,dy@lg&ys[kd½@Nature of the paper (Single/co-authored):                 

____________________________________________________________________________ 

 

(d) lg ys[kd dk uke] irk] in] ,oa mPpre ;ksX;rk@Co-authors name, address, designation and highest 

qualification. 

 

 

 

(e) lg ys[kd ls vukiÙkh izek.ki= ¼gk¡@ugha½@NOC from co-author obtained (Yes/No)    
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10. ;k=k ifj;kstuk ¼dk;Z LFky ls lEesyu esa vkSj ihNs rd½ 

Travel Plan (from the place of work to the conference and back) 

fnukad@

Date 
le;@ 

Time 

;gk¡ ls@From ;gk¡ rd@To fof/k@Mode 

     

     

     

     

     

11. vU; foÙkiwfrZ laLFkk,a vkSj@vU; dk;ZØeksa ds vk;kstd ls izkIr@;k izkIr dh tk jgh foÙkh; lgk;rk dk 

fooj.k@Details of financial assistance acquired/being acquired from other funding agencies 

and/or event organizer:    
 

12. O;; dk fooj.k@Details of the Expenditure - 

Øe la[;k@ 

Sl. No. 
izeq[k tkudkjh@Head visf{kr O;; ¼#i;s esa½@ 

Expected Expenditure (in Rs)  
1 gokbZ fdjk;k ¼dsoy vFkZO;oLFkk oxZ½ Vªsu dk fdjk;k@VSDlh 

dk fdjk;k@cl dk fdjk;k@Airfare (excursion economy 
class only) / Train Fare / Taxi Fare/ Bus Fare 

 

2 iathdj.k “kqYd@Registration Fees  

3 izfrfnu HkÙkk ¼vkokl lfgr½@ Per diem Allowances 
(including Accommodation) 

 

4 fons”kh HkÙks@Overseas Allowances  

5 ohtk “kqYd@Visa Fees  

6 vU; O;;] ;fn dksbZ gks] rks —i;k fufnZ’V djsa@Other 
expenses, if any, please specify  

 

 dqy visf{kr O;;@Total Expected Expenditure  

fVIi.kh%&vuqjksf/kr ;k=k ds fy, vuqeksnu@vuqefr dk vFkZ ;g ugha gS fd vuqjksf/kr jkf”k dk vuqeksnu Hkkjr 

ljdkj@laLFkku ds fu;eksa@ekunaMksa ds vuqlkj O;; dh izfriwfrZ dh tk,xhA@ 

 Note: - Approval/Permission for requested visit does not mean approval of requested amount. 

                               Expenditure will be reimbursed as per GoI/ Institute rules/norms. 

 

13. jk’Vªh; izkS|ksfxdh laLFkku xksok }kjk vuqifLFkfr ds nkSjku “kS{kf.kd dk;ksZa ds fy, dh xbZ oSdfYid 

O;oLFkk@Alternate arrangements made for academic work during the absence from NIT Goa. 
 

 
 

lEesyu dkxtksa ds fy, izLrqr fd, tkus okys layXudksa dh lwph@List of Enclosures to be submitted for Conference 

Papers: 
 

1. dkxt izfrfyfi dh iwjh yEckbZ@Copy of the Full-length paper 

 

  

2. Loh—fr@fuea=.k dh izfr@Copy of the Acceptance/Invitation letter 

 

  

3. dk;ZØe ds ckjs esa foojf.kdk dh izfr@Copy of the brochure about the event 

Copy of the brochure about the event 
 

i izfr@Copy of the brochure about the event 

 

  

4. iathdj.k ds “kqYd dh izfr@Copy of the registration fee of the event 

 

  

5. Tkkap lfefr ewY;kdau ls ¼vuqca/k&d½@Scrutiny committee evaluation form (Annexure-A) 

 

      

6. fons”kh ;k=k ds fy, xqIrpj ;k=k ls pkyku@Invoice from travel agent for foreign travel 

 

  

7. vU; dksbZ izklkafxd nLrkost+ ¼;fn vko”;d gks½@Any other relevant documents (if required) 

 

  
    

* izfriqfrZ ds nkSjku ;g ewy vuqeksnu] dk;kZy; vkns”k] ewy fcy Hkkxhnkjh@lEesyu dk izLrqfrdj.k izek.ki=] layXud ch vkSj 

;k=k HkÙkk@egaxkbZ HkÙkk QkWeZ tek djsaA@ During reimbursement submit TA/DA form along with this Original 

approval, Office Order, Original Bills, Participation/Presentation Certificate, Presentation report (ANNEXURE B).  
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Hkkx x% dkxt if=dkvksa ds ckjs esa tkudkjh@ 

PART C: INFORMATION ABOUT THE JOURNAL PAPER 

 

14. dxt if=dk dk fooj.k@Details of Journal paper  

(a) dkxtksa dk “kh’kZd ¼dkxt dh izfr layXu djsa½@Title of paper (attach copy of paper) 
 

 

 

(b) izdk”kd dk uke@Name of the Publisher                                                                                                           

(c) ys[; dh iz—fr ¼,dy@lg&ys[kd½@Nature of the paper (Single/co-authored)                                                                     

(d) lg ys[kd dk uke] irk] in] ,ao mPpre ;ksX;rk@Co-authors name, address, designation and 

highest qualification. 

 

 

 

(e) lg&ys[kd ls vukiÙkh izek.ki= izkIr ¼gk¡@ugha½@NOC from co-author obtained (Yes/No)                                                                 

____________________________________________________________________________ 

(f) foKku@deZpkjh chek fuxe vkfn vuqØfer@SCI/ESCI//etc indexed                                                                     

____________________________________________________________________________ 

(g)  izHkko ;k led{k dkjd@Impact or Equivalent Factor                                                                      

____________________________________________________________________________ 

 

15. O;; dk fooj.k@Details of the Expenditure – 

 

Øe 

la[;k@ 

Sl. No. 

izeq[k@Head vfrfjä i`’Bksa 

dh la[;k@ 

No. of  

Extra Pages 

MkWyj] ;wjks] 

ikmaM@vU; eqnzk esa 

ykxr@Cost in Dollars 

/ Euro / Pounds/ Other 

Currency 

visf{kr O;; ¼#i;s esa½ 

Expected Expenditure  

(in Indian Rupee)  

fVIif.k;k¡ 

¼dk;kZy; 

mi;ksx ds 

fy,½Remarks  

(For Office 

Use) 

1 vfrfjä ì’Bksa dh 

la[;k@ Extra 
Page Length  

    

2  
 

    

3      

dqy visf{kr O;;@Total Expected 

Expenditure 

   

 

if=dk dkxtksa ds fy, izLrqr fd, tkus okys layXudksa dh lwph%@List of Enclosures to be submitted for Journal 

Papers: 
 

1. izfrfyfi dh iwjh yEckbZ@Copy of the Full-length paper 

 2. Loh—fr i= dh izfr@Copy of the Acceptance letter 

“ 
3. “kqYd jkf”k dh izfr@Copy of the extra page length amount  

 4. dksbZ vU; izkalfxd nLrkost+ ¼;fn vko”;d gks½@Any other relevant documents (if required) 

  

* izfriwfrZ ds nkSjku ;g ewy vuqeksnu] ewy fcy] Hkqxrku dk izek.k tek djsaA@ 

During reimbursement submit FORM C along with this Original approval, Original Bills, Proof of Payment. 
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Hkkx ?k% ,dLo vf/kdkj ds ckjs esa tkudkjh @ 

PART D: INFORMATION ABOUT THE PATENT 
 

16. ,dLo vf/kdkj dk “kh’kZd@Patent Title                                                                                                                                                   

                                                                                                                                                                   

17. O;; dk fooj.k@Details of the Expenditure - 

Øe 

la[;k@Sl. 
No. 

ns”k@Country visf{kr O;;@Expected 

Expenditure  (in Rs)  

fVIif.k;k¡ ¼dk;kZy; mi;ksx ds 

fy,½@ Remarks  

(For Office Use) 
1    

2  
 

  

3    

dqy visf{kr O;;@Total Expected 

Expenditure 

  

 

if=dk dkxtksa ds fy, izLrqr fd, tkus okys layXudksa dh lwph@List of Enclosures to be submitted for Patent related: 
 

1. tkapdrkZvkssa vkSj mudh lac)rk ds iw.kZ fooj.k ds lkFk vfo’dkj dk iw.kZ vf/kdkj izk:i rS;kj djuk@ 
Patent draft with complete details of Investigators and their affiliations 

  2. vuqekfur jkf”k dh izfr@Copy of the estimated amount 

3. dksbZ vU; izkalfxd nLrkost ¼;fn vko”;d gks½@Any other relevant documents (if required) 

 
* izfriwfrZ ds nkSjku ;g ewy vuqeksnu] ewy fcy] Hkqxrku dk izek.k tek djsaA@During reimbursement submit FORM C 

along with this Original approval, Original Bills, Proof of Payment.     
 

izek.ki=@CERTIFICATE 

eSa ?kksf’kr djrk@djrh gw¡ fd@I certify that: - 

(a) Åij fn;s x, fooj.k lgh gSaaA@The particulars given above are correct.  

              (b) eSa laLFkku dk@dh fu;fer ladk; gw¡A@I am a regular faculty of the Institute. 

(c) ;fn iznku dh xbZ tkudkjh xyr ikbZ tkrh gS( rks eSa jk’Vªh; izkS|ksfxdh laLFkku xksok dks iwjk iSlk okil dj 

nwxka@nwxhaA@If the information supplied is found to be incorrect; I will refund the entire money to NIT 

Goa. 

(d) izkIr /ku dk mi;ksx mlh mÌs”; ds fy, fd;k tk,xk ftlds fy, bls laLoh—r fd;k x;k gSA@The money 

received will be used for the purpose for which it is sanctioned. 

(e) eSa dk;ZØe esa Hkkx ysus ds ckn dkxt izLrqr d:axk@d:axh vkSj jk’Vªh; izkS|ksfxdh laLFkku xksok ds lkFk lEesyu 

dk vuqHko lk>k d:axk@d:axh@I will present the paper and share conference experience with NIT Goa 

after attending the event. (Note: point relevant only for conference/workshop approvals) 

(f) eSa vius vuqjks/k ij uohure dksf”kdkxqPNh; ¼th,Qvkj½ vkSj laLFkku ds vuqlkj lHkh fu;eksa vkSj fofu;eksa dk 

ikyu d:axk@d:axhA@ I will follow all rules & regulation as per the latest GFR and Institute norms. 

(g) eSa vius vuqjks/k ls lacaf/kr ys[kkijh{kk izJksa dk mÙkj nsus ds fy, ftEesnkj jgw¡xk@jgw¡xhA@I will be responsible 

for answering audit queries related to my request. 

 

 

 
          ¼vkosnd dk uke ,ao gLrk{kj½@ 

                                                                (Signature & Name of Applicant) 
 

vxzsf’kr@vuqxzsf’kr@Forwarded/Not Forwarded 

(foHkkxk/;{k@Head of the Department) 

       

 *vxzsf’kr djus ls igys vodk”k fooj.k vkSj dk;Z Hkkj lek;kstu foHkkx ds izeq[k }kjk lR;kfir fd;k tkuk pkfg,A@ 

Leave details and work load adjustment should be verified by Head of the Department before forwarding. 
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           vuq”kaflr@vuuq”kaflr@                                         vuq”kaflr@vuuq”kaflr@ 

Recommended/Not Recommended                     Recommended/Not Recommended 
                    ¼vf/k’Bkrk vuqla/kku ,oa izf”k{k.k½@                                              ¼vf/k’Bkrk ladk; dY;k.k½ 

    (Dean Research & Consultancy)                (Dean Faculty Welfare) 
 

                 

 

 

 

 

     

                      dqylfpo@Registrar 

                       ¼izekf.kr ,ao funs”kd dks vxzsf’kr½@ 

                                                                       (Certified & Forwarded to Director) 
 

 

 

 

              vuqeksfnr @ vuuqeksfnr@ Approved*/  Not Approved 

               funs”kd@ Director 

 

Approval Note*: This is an in-principal approval ONLY. Reimbursement is subject to balance availability at the 

time of claim. 

 

 

 
---------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

 

 
 

 

 

 

 

 

 

vxzsf’kr@Forwarded  

[dk;kZy; dh LFkkiuk gsrq vko”;d izos”k ,oa 

vkns”k dh rS;kjh@To Establishment office 

for necessary entry and ORDER 

preparation]. 

 

 

 vxzsf’kr@Forwarded  

[lacaf/kr foHkkx ds dk;kZy; ds ek/;e ls 

lacaf/kr ladk; lnL; dks@To the concerned 

Faculty member via respective department 

Office]. 

 

-------------------------------------------- 

dqylfpo ds gLrk{j@ 

Signature of Registrar  

 -------------------------------------------- 

lgk;d dqylfpo izfr’Bku ds gLrk{kj@ 

 Signature of AR Establishment  

dk;kZy; mi;ksx ds fy,@FOR USE IN OFFICE  
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ANNEXURE-A 

lEesyu tkap lfefr ewY;kadu izi= ¼vuqeksnu ds fy,½@ 

Conference Scrutiny Committee Evaluation Form (At the time of Approval) 
 

1.  ladk; dk uke@Name of the Faculty:....................................................................................................................... 

2.  in@foHkkx@Designation/Department:..................................................................................................................... 

3.  dk;ZØe vk;ksftr djus okys foÜofo|ky;@vuqla/kku laLFkku@lekt@m|ksxksa ds uke@ 

Name of the University/Research Institution/Societies/Industries organizing the Event:……………………….. 

................................................................................................................................................................................. 

4.  dkxt dk “kh’kZd@Paper Title: ……………………………………………………………………………….…….. 

5.  ys[kd fooj.k@Author Details:……………………………………………………………………………..……….. 

6.  lEesyu dk uke ¼osclkbV fyad ds lkFk½@Name of the Conference (with website link): 

7.  rduhdh :i ls izk;ksftr lEesyu@                                                       ¼larks’ktud@vlarks’ktud½ 

Conference technically sponsored by:                                                                               (Satisfactory/Unsatisfactory) 

8.  D;k ;g ,d lgdehZ leh{kk lEesyu gS@                                                              ¼gka@ugha½ 

Is it a Peer Reviewed conference:                                       (Yes/No) 

9.  ekSf[kd@foKkiu izLrqfrdj.k ds fy, Loh—r lkj@dkxt ¼mi;qä dks fpfàr djsa½@                     ekSf[kd@foKkiu 

The abstract/paper accepted for Oral/Poster (tick the appropriate) presentation:                                Oral / Poster 

10.  lEesayu laLdj.k@J`a[kyk@                                                              ¼larks’ktud@vlarks’ktud½ 

Conference edition/series:                                                                                                (Satisfactory/Unsatisfactory) 

11.  1. lEesyu ds y{; vkSj fo’k; ds fy, izklafxd dkxt i= gS@                                            ¼gka@ugha½ 

2. Is the paper relevant to the goal and theme of the conference?                                                             (Yes/No) 

12.  3. laLFkku ds fy, ykHknk;d lEesyu esa Hkkxhnkjh gS@                                                     ¼gka@ugha½ 

4. Is participation in the conference beneficial to the Institute?                                                                 (Yes/No) 

13.  5. lEesyu miYC/k ykbuk:<+ óksrksa ij ijHk{kh@lafnX/k Js.kh ds varZxr lwphc) gS@                            ¼gka@ugha½ 

6. Is the conference listed under predatory/questionable category on the available online sources?         (Yes/No) 

14.  7. izLrqr lkj@izkIr dkxt dh Loh—fr gS@                                                              ¼gka@ugha½ 

8. Is the acceptance of the submitted abstract/paper received?                                                                   (Yes/No) 

15.  9. dkxt esa vuqØfer fd;k tk,xk@The paper will be indexed in:………………………………………………………….. 

.  

lEesyu laoh{kk lfefr mijksä ewY;kadu ekunaMks ds vk/kkj ij mä jk’Vªh;@varjkZ’Vªh; lEesyu esa iath—r vkSj izLrqr fd, tkus okys 

“kks/k i= dh vuq”kalk@vuq”kalk ugha djrk gSA@The Conference Scrutiny Committee Recommends/ Does not recommend 

the research paper to be registered and presented in the said National / International conference based on the above 

evaluation criteria.  

#Please strike out one option 
 

foHkkx lfefr ds lnL;@Department Committee members   uke ,oa gLrk{kj@Name and Signature 

foHkkxk/;{k@foHkkxk/;{k ukferh ¼v/;{k½@HoD/ HoD nominee (Chairman) : 

foHkkx lnL; 1@Department Member1         :  

foHkkx lnL; 2@Department Member2      :  
 

laLFkku lfefr ds lnL;@Institute Committee members 

ladk;k/;{k ¼vuqla/kku ,oa izf”k{k.k½&lnL;@Dean (R&C) – Member  : 

ladk;k/;{k ¼ladk; dY;k.k½&lnL;@Dean (FW) – Member   : 
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ANNEXURE-B 
 

lEesyu esa Hkkx ysus ds ckn izLrqfr fjiksVZ ¼nkos ds le;½@ 

Report of Activities After Attending Event (At the time of Claim) 

 
1.  ladk; dk uke@Name of the faculty: ....................................................................................................................... 

 

2.  in@foHkkx@Designation/Department: ..................................................................................................................... 

3.  dk;ZØe vk;ksftr djus okys foÜofo|ky;@vuqla/kku laLFkku@lekt@m|ksxksa ds uke@Name of the University/Research 

Institution/Societies/Industries organizing the Event: 

 

.................................................................................................................................................................................. 

4.  lEesyu dk uke ¼osclkbV fyad ds lkFk½@Name of the Event (with website link): ..................................................... 

 

Report: 

 

........................................................................................................................................................................................... 

........................................................................................................................................................................................... 

........................................................................................................................................................................................... 

........................................................................................................................................................................................... 

........................................................................................................................................................................................... 

........................................................................................................................................................................................... 

........................................................................................................................................................................................... 

........................................................................................................................................................................................... 

........................................................................................................................................................................................... 

........................................................................................................................................................................................... 

........................................................................................................................................................................................... 

........................................................................................................................................................................................... 

........................................................................................................................................................................................... 

........................................................................................................................................................................................... 

........................................................................................................................................................................................... 

........................................................................................................................................................................................... 

 

 

          ¼vkosnd dk uke ,ao gLrk{kj½@ 

                                                                (Signature & Name of Applicant) 
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Flow Chart for taking approval under Category-A 

 

1. Faculties shall fill the application form and submit to Department office with necessary 

enclosures. 

2. HoD shall forward the application after necessary document verification. If any 

document is missing, it is to be collected from the faculty concerned before forwarding. 

(Without stock entry) 

(HoD shall forward to Establishment Office) 

 

3. Establishment section will make necessary entries after checking the balance availability. 

(Establishment section to forward to Dean R&C Office) 

 

    

4. Dean R&C will recommend after verifying the items and their relevance to Research 

and Consultancy. 

 (Dean R&C shall forward to Dean FW) 

 
 

5. Dean FW will recommend after verifying the items and their relevance to Faculty 

Development and Academics. 

(Dean FW shall forward to Registrar Office) 

 
 

6. Registrar shall certify and forward the application to Director. 

(Registrar shall forward to Directors Office) 

 

7. Director will Approve/Not Approve 

 

8. Further to Directors approval, the application will be sent to the concerned faculty 

member and a copy of the same will be sent to establishment section for ORDER preparation (if 

applicable). 

 


